


JERICHO LEADERSHIP CONTACTS
In the event of an emergency, questions, or issues, please contact the Jericho Staff listed below

Name: Phone: E-mail:

Kellie Simmons, Director (269)214-7196 kellie@jerichofoundation.org

PAST HOST BUSINESS PARTNERS
Argenta Park
Armstrong International
AVB Construction
Borgess Hospital
Bronson Hospital
C2AE Architecture and Engineering
Corewealth Health (Spectrum)
Covance, Battle Creek
Envision Advertising and Video Design
Gordon Water
IT Partners
Kalamazoo Experiential Learning Center
Kalamazoo Psychology
Kalsec
Keystone Solutions Group
M3 group
Micromyx

Mindset PT
Our World For Children
PT One
Pfizer
SBF Enterprises
Seber Tans PLC
Sebright Products
Sharp Smile Dental
Spectrum Hospital
Stryker Headquarters
Tommy’s Car Wash Corporate
Two Men and a Truck Corporate
Headquarters
Western Michigan University
Zuidema & Hess Family & Cosmetic
Dentistry



AN HOST BUSINESS SITE IS…
. . . the core component of the Jericho Foundation U.S. Learning program.

Still rebuilding infrastructure in a country shattered by war, young people are looking for employment
in a country plagued with a 48% youth unemployment rate. In an effort to bring HOPE to these
students, Jericho offers an opportunity for higher education. With your partnership, our students will
have the opportunity to become contributing members of your team and then take all they learn back
home to become competitive applicants in the Bosnia and Herzegovina (BiH) workforce. The
experience they will receive at your organization is the key to their future success.

Our U.S. Learning program began in 2012, and ever since then, it has provided hands-on experience
related to each student’s studies. The experience, a job shadow program, has proven to provide a
massive advantage in securing employment. All our students who have participated in this program
have gained employment within six months of graduation. BiH employers have told us that the U.S.
Learning Experience made our students the leading candidates in a large pool of applicants. This
opportunity expands the horizons of the future professionals of BiH, further contributing to a brighter
Bosnia.

Maida at her internship with Stryker



LEARNING OBJECTIVES
Our job shadow program includes achieving specific learning objectives through intentional
outcomes built into the experience and supervised by a professional with a relevant and related
background in the field. Objectives include the following for each placement:

U.S. Learning Experience promotes and complements the students:
1. Career interests and development:

a. Includes industry-related/job-skill development through meaningful tasks.
b. Provides measurable development opportunities through challenging projects.
c. Ensures adequate, reliable, regular supervision and mentoring to help students keep up with

work demands and accomplish work goals.
d. Has regularly scheduled evaluations of work by the supervisor.

2. Academic interests and development:
a. Links students’ academic training and future educational opportunities to the field.
b. Makes clear a development path for students who pursue additional degrees.

3. Personal development:
a. Helps students develop, understand, and achieve personal learning objectives.
b. Develops soft skills.
c. Offers opportunities for reflecting on the program through personal evaluations.

Positive outcomes expected at the conclusion of the U.S. Learning Experience:
The student has:
1. Linked existing academic knowledge to practice in the work environment by applying

knowledge, skills, and experiences to challenging and meaningful projects, assignments, and
tasks.

2. Acquired new learning through the experience.
3. Demonstrated professional skills in the workplace, such as being an effective team member

(taking part in team meetings or activities), problem-solving, and displaying leadership qualities.
4. Developed and displayed enhanced self-understanding, self-discipline, maturity, and confidence

through positive public speaking events, e.g., presenting progress reports or giving a short
presentation about their country to co-workers.

5. Built and maintained positive professional relationships through clear and professional
communication events with leaders at multiple organizational levels.

6. Developed strong networking/mentoring relationships with co-workers and leaders.
7. Demonstrated awareness of community and/or organizational issues.

We ask that each host business site provide a letter of recommendation on company letterhead on
behalf of the student. We would appreciate having this letter before August 25th so that the students
may return home with their letters. Examples are provided at the end of this packet.

THANK YOU IN ADVANCE FOR HELPING OUR STUDENTS ACHIEVE THEIR DREAMS!!

This packet has important information, including contacts and suggestions on how to connect. We will
send an email connecting you with your student and their host business site supervisor. Once you



receive it, please feel free to reach out to your student and their host business site supervisor to
introduce yourself.

GOALS FOR THE STUDENT
● Work at the host business site regular business hours each week (usually M-F,

8-5, but hours/days will be arranged at each site in advance to meet the
organization’s needs)

● Receive hands-on work experience - this will vary depending on the worksite and
employer's needs

● Improve interpersonal and professional skills (learn by doing or observing)
● Enhance cross-cultural skills and develop cross-cultural competence - the ability

to work well in different cultures and with people of different origins
● Understand company practices - learn about organizational policies, procedures,

processes, and conflict resolution techniques
● Develop strong networking/mentoring relationships

EXPECTATIONS OF THE HOST BUSINESS SITE
● Provide a handbook with crucial company information prior to the program start

date
● Create and deliver a thorough orientation for the student
● Furnish opportunities for the student to sit in on or observe company/ team

meetings as appropriate
● Communicate clearly all job and company expectations to the student (breaks,

office hours, electronics, office equipment)
● Voice any questions or concerns regarding the student to the Jericho Executive

Director

GUIDELINES FOR COMPENSATION & GIFTS
● No compensation is to be given to students for their work - this is strictly an

unpaid internship/job shadow porgram as required by U.S. Law for their Visas.
Rather, please consider giving a donation to the Jericho Foundation in honor of
your student. Donations can be made in any payment format convenient for your
organization. Please visit jerichofoundation.org for more information or contact
the Jericho Foundation leaders.

● You are welcome to thank your students by taking them to lunch or giving them a
small gift. We suggest something like a company logoed t-shirt, bracelet,
keychain, etc. (value of $50 or under). This rule is in place to ensure no student
feels undervalued if they are not given as large of a gift as another student at
another host business site.



ATTENDANCE OF STUDENTS AT HOST BUSINESS SITE
● Your student is expected to be at your host business site on time on each

scheduled day of work. If an issue arises, please contact the Jericho Foundation
director.

● The host family will provide transportation to and from the host business site.
● The student will miss two or three days during the program to attend functions of

the Jericho Foundation. Your organization will be asked to send a representative
to some of those events: the golf outing, student luncheon, and others TBD.

IMPORTANT ADDITIONAL INFORMATION
● Student's visa, passport, airfare, background, and drug test, and any required

documents are paid for by the Jericho Foundation
● Students have medical insurance during their time in the U.S.
● Students will be staying with a host family while they are in the U.S.
● Transportation to and from work, as well as meals, are provided by the host

family

AGREEMENT AND ACKNOWLEDGEMENT
Signing this document below indicates that you have read, understand, and approve of the
contents of this document. If you disagree with or have found any major concerns in the
document as written, please return this page, unsigned, to the Jericho Foundation and
contact the Director.

Once signed, please detach this page from the packet, scan it, and email it to
kellie@jerichofoundation.org.

X ____________________________________ Date: ____________________
Host Business Site Supervisor Signature

X ____________________________________
Host Business Site Supervisor Printed Name

Name of Organization _________________________________________________

mailto:kellie@jerichofoundation.org


EXAMPLES OF U.S. LEARNING EXPERIENCE
RECOMMENDATION LETTERS












